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Method 1: Terminal printing

Step 1

Click on "E-Document Print" on the screen, select

any of the three login methods: "SS0", "Campus Card

Login", and "ID Card Login".

After logging in, you can view the |ist of documents

B e s E;',’,‘;‘g:‘ e e LT W34 o Please Select The Way To Login 26S
under this user and select the document that need to
be printed. Confirm the number of printed copies on
SSO n . . n .
Eﬁh the "Print Details Page” and preview the document
ey Wl After confirmation, click the "Start Printing” button
R E- ocument PlckUg-
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@ Step 1

Access the "E-Document Center”
service on Campus today. After
entering, you can view the |list
of documents. Select the
document that need to be printed,
and the system will prompt for
"Terminal Pickup" or "E-Document
Download".
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Method 2:Mobile download or

terminal pickup

@ Step 2

After selecting “Terminal
Pickup”, the system will first
remind the user of the
printable terminal location of
the e—document , confirm the
location, and generate a pickup
QR code and pickup code. You
can save the QR code page to
your phone through screenshots.

ZFEE8 Enrollment
Certification

8625-0456-68
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@ Step 3

Go to the terminal , click the "Self
Pickup" button on the page, take a
screenshot of the QR code and place it on
the scanner to scan , or enter the pickup
code for pickup.
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Reminder: If you don't need to pick up the
document, just download it. Click the "E-
Document Download” button in step 2, click
the "Generate Download Link" button in the
new window, go to the download page, click
the link to download to your phone (not
supported on Apple phones), or click the
"Copy" button after the |ink, paste and
send it to your computer for download.



Method 3:PC download or

terminal pickup

@ Step 1 @ Step 2 C‘ Step 3

Access the "E-Document Center” After selecting "Terminal pickup”, Go to the terminal , click the "E-
service through the one of the system will generate a pickup Document pickup" button on the page,
Egate platform. After entering, QR code and pickup code. You can take a screenshot of the QR code and
you can view the list of save the QR code page to your place it on the scanner to scan the
documents. Select the document phone by taking screenshots or code for pickup, or enter the pickup
that need to be printed, and taking photos. code for pickup.

the system will prompt

for “ Tterminal Pickup" or "E- e 3 e s .

Document download.
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¥ Reminder: |If you do not need to retrieve
X, the document, just download it. In step 2,
click the "E-Document Download" button,
el AN ) ) and a pop—up window will|l appear to select
the location of the file you want to save.
Once everything is correct, click the
"Save" button to complete the download.




Printable document description

User transcript transcript printin, s i . . .
1scrip . pt b & e—document printing e—document printing instructions location
type printing instructions
Graduation Certificate ( English) Diog in and print at the Terminal
Enrol Iment Certification (Chinese and English) 2Download e-documents on Campus Today
Cert!f!cate CRE A (Chlnése) [ADownload e-documents on the Egate platform
Certificate of CET-4/6(English)
Before printing each time, you need to submit an application on the "Undergraduate Ranking Certificate
Printing Application” on the Egate platform. After the application is automatically approved , you can
College Ranking (Chinese and English) obtain e-document through the one of following three methods.
Major Ranking (Chinese and English) [DLog in and print at the Terminal
(2Download e-documents on Campus Today
Diog i d int at the Terminal [3Down load e-documents on the Egate platform
ndergraduate [Transcript(Chinese) @DZiniZa:ne—zgézme:ts oz C:m us Toda Before printing each time, you need to submit an application on the "Student International Conference
tudent Transcript (English) 2 M . e 0 and Visiting Applications” on the Egate platform. After the application is approved , you can obtain
[@Download e-documents on the Egate platform Student Vacation Certificate (English) .
. . Lo . e—document through the one of following three methods.
isiting Funding Certificate (English) Dloz insandiprinle R
Conference Funds Certificate (English) D) ol s @ BT Tk
[3Download e-documents on the Egate platform
Before printing each time, you need to submit an application on the "Volunteer service" on the Egate
platform. After the application is approved , you can obtain e-document through the one of following
. Al . . three methods
Volunteer Service Certificate(Chinese and English) Bllem fm ond mriae ot o Tomiel
(2Down | oad e-documents on Campus Today
[3Download e-documents on the Egate platform
Enrol Iment Certification (Chinese and English) Blor In e mrias ot O el (DTeaching
Certificate of CET-4/6(Chinese) . 2 Center First
. . [2Download e-documents on Campus Today
Pertificate of GET-4/6(English) [@Download e—documents on the Egate platform flood
Enrol Iment Certification — Master to PhD (Chinese) . 2
Before printing each time, you need to submit an application on the "Student International Conference [2SLST
. P . bnd Visiting Applications” on the Egate platform. After the application is approved , you can obtain puilding First
. . . SFutlier'wt Vacat!on Cert!f!cate (Eng! !Sh) e—document through the one of following three methods. F loor
. . (DLog in and print at the Terminal isiting Funding Certificate (English) . X .
graduate [Transcript (Chinese) o . [DLog in and print at the Terminal
. . [2Down |l oad e—documents on Campus Today Conference Funds Certificate (English)
student Transcript (English) BDownload e-documents on the Egate platform (2Download e-documents on Campus Today (3Campus
B P [3@Download e-documents on the Egate platform Service Center
Before printing each time, you need to submit an application on the "Volunteer service" on the Egate
platform. After the application is approved , you can obtain e-document through the one of following
. o . . three methods
Volunteer Service Certificate(Chinese and English) e [ enr (e e o ot
(2Download e-documents on Campus Today
[3@Download e-documents on the Egate platform
:::ua: ::co:e ge::!i!ca:e Eg:IT?S:; Before printing each time, you need to submit an application on the "Certification Printing" on the
ua come Le |.|:::a N g. 'S Fgate platform. After the application is approved , you can obtain e—document through the one of
onthly Income Certificate (Chinese) .
L. . fol lowing three methods
onthly Income Certificate (English) Diog i dori he Terminal
5 i £ Empl t (Chi ) og in and print at the Termina
ertificate of Employmen inese 2D load e-documents on Camous Toda
Certificate of Employment (English) @Download e docu h pE Xll f
. — t t t t
teacher hul | hul | Professional Title Certificate (Chinese) | © °n the teate plattorm
Before printing each time, you need to submit an application on the "License application” on the Egate
platform. After the application is approved , you can obtain e-document through the one of following
| egal Person Certificate (Chines) fthree methods
[DLog in and print at the Terminal
(2Download e-documents on Campus Today
[3Download e-documents on the Egate platform
. . [DLog in and print at the Terminal Enrol Iment Certification (Chinese and English) . . .
e h DL d t at the T |
graduate [[fanscripE(Ghinese) [2Visit the "E-Document Center (Graduates)"on the Certificate of CET-4/6(Chinese) (DLog in and print a pRSel

Transcript (English)

ieitor nace of the Foate nlatform"

Lertificate of CFT-4/6 (Fnolich)

[2QVisit the "E-Document Center (Graduates)"on the visitor page of the Egate platform”




Usage precautions

1) The student ‘s Enrollment Certification, graduation certificate (graduating students only), Certificate of CET-4 or CET-6 , transcript ,
postgraduate Enrol Iment Certification , postgraduate Enrollment Certification —— Master to PhD can be printed by logging in at the terminal.
Or search for the "E-Document Center" service on the Egate platform/ Campus Today to download e—documents.

2) Before printing Student Vacation Certificate, Visiting Funding Certificate, Conference Funds Certificate ,Volunteer Service

Certificate, Major Ranking, Col lege Ranking, applications must be submitted in the corresponding modules on the Egate platform. After approval
(major and college rankings are automatically approved), users can log in to the terminal to print. Or search for the "E-Document Center"
service on the Egate platform/ Campus Today to download e—documents (printing or downloading can only be done in one way).

3) The annual income certificate , monthly income certificate, employment certificate, professional title certificate of teachers and Legal
Person Certificate need to be submitted to the certification printing module in the human resources section of the Egate platform before
each printing. After approval, they can log in and print at the terminal. Or search for the "E-Document Center" service on the Egate
platform/ Campus Today to download e—documents (printing or downloading can only be done in one way, and the number of printed copies should
be filled in during application. The number of copies applied for should be printed all at once. If you still need to print, please apply
again).

4) When printing, please preview the name and other relevant information first and confirm them to be correct before printing. |f any
information errors are found, students should bring valid documents such as a campus card or ID card to Office of Undergraduate Programs or
Graduate School or Office of Student Affairsfor consultation. Teachers can consult with Office of Human Resources or University Office.

5) When using terminal, please operate in a standardized manner and take good care of . If there is a slow or delayed printing process,
please be patient or contact the teacher at the Library and IT Services. The paper outlet is directly below the terminal. After printing is
completed, please take away the document in a timely manner to prevent loss and log out.

6) At present, printing services for relevant documents are provided free of charge during the trial operation stage. After the
corresponding system of the school is determined, fees can be paid using a campus card payment . Specific details to be notified separately.

Service Support: Office of Undergraduate Programs 20685261, xinml@shanghaitech. edu. cn

Graduate School 20680971, liutt2@shanghaitech. edu. cn
Office of Student Affairs 20685016, dongzhyl@shanghaitech. edu. cn
Office of Human Resources 20684561, luping@shanghaitech. edu. cn
University Office 20685160, sunlw@shanghaitech. edu. cn

IT Support: Library and IT Services 20685566, 20685569, sunms@shanghaitech. edu. cn



